| - RESOLUTION 41- 2014
A RESOLUTION AMENDING THE CASH MANAGEMENT PLAN

WHERKAS, N.J.S.A. 40A:5-14 mandates that the Governing Body shall, by Resolution
passed by o majority of the membership thereof, approve n Cash Management Plan.

NOW, THEREFORE, BE IT RESOLVED by the Horough of ‘Woodbury Heights as

follows:

I, The attached Cash Minsgement Plan will guide the investment of idle
funds of the Borough of Woodbury Heights.

The attached Cash Munagement Plan includes a policy Statement to ftuide
its implementation.

3 The Chief Financial Officer will pdminister the plan,

ta

4 The Plan is subject to annual andiy, und

BEIT FURTHER RESOLVED that u cestified copy of this resolution with Cash
Management Plan attached shall be forwarded to the following;

A, The Mayor und Borough Council
B. The Auditor

(0. All appropriate depositories

ATTEST;

,m,m/




CASH MANAGEMENT PLAN
OF
BOROUGH OF WOODBURY HEIGHTS
COUNTY OF GLOUCESTER
NEW JERSEY

STATEMENT OF PURPOSE

This Cash Management Plan ( the ‘plan’ ) has been prepared pursuant 0 the
provisions of N.ISA. 40A:5-14 in order to set forth the busis for deposits
( “deposits” ) and permitied investments ( ‘investments® ) of certain public funds
of the Borough of Woodbury Heights peading the use of such funds for the
intended purposes, The plun is intended to assure that all such public funds are
deposited in interest bearing sccounts or permitted investments, The intent of the
Plan is 1o provide that the decisions made with regard to the Depasits and the
Permitied [nvestments will be made in & manner infended 1 insure the safity and
preservation of principsl value, the liquidity (regarding its availability for the
intended purpose) and the maximum investment return within such lmits. The
plan is intended to insure that any deposit or permitied Investment matures within
the time period that npproximates the prospective need for the funds deposited or
invested so that there is not a risk 1w the murket value of such deposits or
permitied investients

IDENTEFICATION OF FUNDS AND ACCOUNTS TO BE COVERED BY
THE PLAN
The Plan is intended to cover the deposit and or investment of the following
governmental fund types and accounts of the Borough of Woodbury Heights s
follows: _
Current Fund Bank Account
Payvroll Bank Account
Witer/Sewer Utility Bank Account
Dog Bank Fund
General Capind Bank Account
Water/Sewer Capital Fund
Drug and Alcohol Education Bank Account
Tax Lien Redetnption Bank Account
Unemployment Trust Bonk Account
Street Opening Bank Account
Borotugh Clerk’s Special Account
Outside Employment of Municipal Police Officers Bank Account
WaterSewer Clerk Bank Account
General Disbarsements Bank Account
Tax Lien Premium Bank Account
Park Bank Avcount
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Master Escrow Bank Acoount
Trust Other Bank: Account
Police Forfeiture Fund Bank Accouni
Municipal Court Bail Bank Account
Municipal Court Regulur Bank Account

DESIGNATION OF OFFICIALS OF THE BOROUGH OF WOODBURY
HEIGHTS AUTHORIZED TO MAKE DEPOSITS, INVESTMENTS,
WITHDRAWS, AND ELECTRONIC TRANSFERS UNDER THE PLAN
The Chief Financial Officer of the Burough of Woodbury Heights shall be charged
with the administering of this plan. The Chief Finaneinl Officer shall monitor all
deposits and investments for consistency with this plan.

Na person shall engage in an investment trmssction involving the Borough of
Woodbury Heights funds excepl as directed or sutharized by the Chief Finuncial
Officer. Prior 1o making such deposits or permitted investmenty, ull suthorized
depositories or investment facilities shall be suppliod with & written copy of this
plan, which shall be scknowledged in writing by such parties and a copy of such
ackntwwlodgement shall be kept on file with the Borough.

Current Fund Bank Account
Payroll Bank Account
Water/Sewer Utility Bunk Accaunt
Dog Bank Fund
General Capital Bank Account
Water/Sewer Capital Fund
Drug and Alcohol Education Bank Account
Ouside Employment of Municipal Police Officers Bank Account
Gienernl Disbursements Bank Account
Park Bank Account
Trust Otber Bunk Account
Police Forfeitui'e Fund Bank Accotint

The above listed accounts (section A) of the Borough of Woodbury Heights shail
have the following individuals as the designated official custodians and signalories
af the same:

I, 'Hamy W. Elton, Jr., Mayor

2 Williamy €. Packer, Jr., Council Chairman of the Finance and
Administration Commisiee

3. Victoria Holmstrom, Chief Financial Officer

4. Janet Logan-Pizzi, Deputy Treasurer



The following designmted officinls are responsible for the authorization of
clectronic transfers of the above listed accounts (section A):
I, Victoris Holmstrom, Chief Finnncial Officer
2, Janet Logan-Pizzi, Deputy Tressurer

TimBonmghru;ldmlhmmdgnnmummmmauchccbnmbonzedby
the Borough for the above list of nccounts (section A). The signatures shall be of
the Mayor (Husry W. Ellon, Jr). or Council Chalrman of the Finance and
Administration Committee { William C. Packer, Jr.) sad the Chiel Financial Officer
(Victoria Holmstrom) or Deputy Treasurer (Janet Logan-Pizzi). The signamre of
the Mayar mmy be affixed 10 checks with a manual stamp which will be held by the
CFO in a secure Jocation.

B) Unemployment Trust Bank Account
Water/Sewer Clerk Bank Account

Street Opening Bank Account
Borough Clerk's Special Account

The above listed accounts (section B) of the Borough of Woodbury Heights shall have
the following individuals as the desigruted official custodians and signatories of the
same;

I Victoria Holmsuom, Chief Financial Officer
2 Junetr Logan-Pizzl, Deputy Treasurer

The following designated officials are responsible for the authorization of
electronic tansfers of the above listed accounts {section B).

I Victoria Holmstrom, Chief Financial Officer

2. Janet Logan-Pizzi, Deputy Treusurer

The Borough requires that one signature be present on all checks authorized by
the Barough for the ubove list of accounts (section B). The signatures shall be of the
Chiof Financisl Officer (Victorin Holmstrom) or Deputy Treasurer (Janet Logan-Pizzi),

) Municipal Court Bail Bank Account
Municipal Court Regular Bank Accoum

The above listed nocounts (section C) of the Borough of Woodbury Heights shall have
the following individuals as the designated official custodians and signatories of the
same:

1. Caro} Sims, Municipal Court Administeator
2 Thomas G. Helm, Municipal Court Judge

The following designnted official is responsible for the suthonzation of



electronic transters of the above listed accounts (section C):

| Carol Sims, Municipal Court Administraior

The Barough requires that one signiture be present on il checks suthorized by the
Borough for the above list of accounts (section C). 'The signatures shall be of the
Municipal Court Administrator (Carol Sims) or Municipal Court Judge

(Thomas G. Heim),

D)

E)

Woodbury Heights Fiexible Spending Account
The above listed accounts (section D) of the Borough of Waoodbury Heights shall
huve the following individuals ns the designated official custodians and signatories
of the same;

I Harry W. Elton, Jr., Mayor

2. Victona Holmstrom, Chief Financial Officer

3. Junet Logan-Pizzi, Depaty Treasurer

4. Jason Goodroe, 2™ Vice President (AFLAC)

5. Rabert M. Ouman, Sr. Vice President (AFLAC)

The following designated officials are responsible for the authorization of
electronic mnafers of the above listed accounts (section D);

I. Victaria Holmstrom, Chief Finuncial Officer

2. Janet Logan-Pizzi, Deputy Treasurer

3. Juson Goodroe, 2 Vice President (AFLAC)

4. Robert M, Ottman, Sr. Vice President (AFLAC)

The Borough requires thit two signatures are present on all checks autharized by
the Borough for the above fist of accounts (section D). The signitures shall be of
the Mayor (Hary W. Elton, Jr), or Council Chairmaen of the Finance and
Administrution Committee (William C. Packer, Jr.} and the Chief Fisancial Officer
(Victoria Holmstrom) or Deputy Treisurer (Janet Logan-Fizz), The signature of
the Mayor may be affixed to checks with a manual stamp which will be held by the
CFO in & secure logation.

Tax Lien Redempiion Bank Account

Tax Lien Premium Bank Account

The above listed sccounts (section E) of the Barough of Woodbury Heights shall
have the following individuals ag the designuted official custodian and signatory
of the same:

Victoria Holmstrom, Chief Financinl Officer/Tax Collector
Janet Logan-Pizzi, Deputy Trensurer

The following designated officials are responsible for the authorization of



electronic transfers of the above listed scoounts (section E):
I, Victoria Holmstrom, Chief Financial Officer
2, Junet Logan-Pizzi, Deputy Treasurer

The Borpugh requires that one signature be present on all checks authorized by the
Botough for the above list of accounts (section E). The signature shall be of the Borough
Tax Collector (Christine A. Helder) or Chief Financial Officer (Victoria Holmstrom),

F) Master Escrow Aceount
The above listed account (section F) of the Borough of Woodbury Heights shall
hutve the following individuals as the designiuted official custodian and signatory
of the same;

Anne Deeck, Land Use Board Secretary
Victoria Holmstrom, Chief Financial Officer

The following designated officialy ure responsible for the authorization of
electronic transfers of the above listed ecounts (section F):

I Anne Deeck, Land Use Board Secretary

2, Victorin Holmstrom, Chief Financlal Officer

The Boraugh requires that one signature be present on all checks authorized by the
Barough for the above list of nccounts (vection F), The signiture shall be of the Borough
Lund Use Bourd Secretary (Anne Deeck) or Chief Financial Officer (Victoria

sy

G)  Cieneral Disbursements Bank Account
The above Jisted account (section G) of the Borough of Woodbury Heights shall

have the following individuals as the designuted official custodians and signatories
of the same!

I, Harry W. Elton, Ir., Mayor

2 William C. Packer, Ir., Council Chairman of the Finance and
Adminigteation Cominittes

3. Victoria Holmstrom, Chief Financial Officer

4. Janet Logan-Pizzi, Deputy Treasurer

One of the following officers/signers may initiste wine or electronic transfers for
the above noted account (section G) not 1 exeved S600,000,

3. Victoria Holmstrom, Chief Financial Officer

4. Janet Logan-Pizzi, Deputy Treasurer
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The Borough requires that two signatires are prrosent o fl chedks authorized by
the Borough tor the nbove Tist of sccounty (section Gy The signatures shall be oF
the Mayor (Harry W, Elton, Jr), or Council Chairman of the Finsnce and
Administration Committes (Willlam C. Packer, Jo) and fhe Chief Finuncial Officer
(Victoriy Holmatrom) or Deputy Ireaseer (Janet Logan-Pizzi). The sipnatire of
the Muyor may be uffixed to ohecks with a marmual stunyp which will be beld by the
CFO in o secure Jocation:

DESIGNATION OF DEPOSITORIES

The Borough of Woodbury Helghts designates the Tollowing banks, which ure
members of the Gavernmental Linit Depository Protection Act {GUDIPA):

I Capltal Bank 0f New Jeraey
2. TDBank

DESIGNATION OF BROKERAGE FIRMS AND DEALERS WITH
WHOM THE DESIGNATED OFFICIALS MAY DEAL

N/A
AUTHORIZED INVESTMENTS AND INVESTMENT POLICY

1t whadl Be the responsibility of the Chief Financial Oficer (o analyvze the cash
flow and 10 invest funds in mstruments s desigmted belos an 1o maximize
interest camings, When investing Amds in commercinl bunks, the Dircctor of
Fittnee snd Reoveoue shinll obtain a minimum of two (2) quotations and shall
mvest a1 the indtitution offering the highest effective fute.

The Borgugh approved the purchase of the following investments 1o invest idie
funds of the Bomugh!
| = Certifichtes of Deposit with maturities less than 365 days
2 - United Staves Treasury Bills or Notey with maturities less than 363
days

SAFEKEEPING CUSTODY PAYMENT AND ACKNOWLEDGMENT OF
RECEIMT OF PLAN

-4
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To the extent that any Deposit or Permitted Investment mvyoives a document or
necurity which is not physically held by the Borough of Woodbury Heights, then
such instnument or security shall be covered by a custodial sgréement with an
Independent third party, which shall be & bank or financinl institution, in the State
of New Jersey. Such institution shall provide for the designation of such
inyestments in the name of the Borough of Woodbury Heights 1o assure that there
is no unauthorized use of the finds or the Permitted Investments or Deposits.
Purchise of any method to insure that such Permitted lovestments are either
recoived by the Borough of Woodbury Heights or by u thisd party castodian prir
to or upen the refease of the Borough of Woodbury Heights' funds.

To assure that ull parties with whom the Borough of Woodbury Heights dealy
cither by way of Deposits or Pemtitted Investments are aware of the authority and
the limits set forth in this Plan, all such parties shall be supplied with a copy of

this Plan in writing and alf such parties shall acknowledge the receipt of that Plan

in writing. a copy of which shall be on file with the Borough,

REPORTING REQUIREMENTS

Each month during which this Plan 4 in effect, the Chief Financial Officer shall
supply to'the poverning body of the Bamugh of Woodbury Heights 4 written
report of any Doposits of Permitted Investments inade pursuant to this Plan
which shall include, at @ mimmum, the following information:

A, The name of uny institution bolding fimds of the Barough of Woodbury
Heights as o Deposit or a Permittod Investment.

B The amount of securities or Deppsits purchased or sold during the
immediately peeceding month.

The class or type of securities purchased or Deposits made.
The book value of such Peposits or Permitted Inyestments.
The earned income on such Deposits or Permitted Investments. To the
exient that such amounts are actually earned at maturity; this report shall
provide an accrual of such eamings during the immediately preceding
month.

E. The fees incurred 10 undertake such Deposits or Permitted Investments

G The market vilue of all Deposits or Permitted Investments as of the end of
the immediately preceding month.
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H. Al other information which may be deemed reasonable from time to time

by the goveming body of the Borough of Woodbury Heighis

TERM OF PLAN, APPROVAL, AMENDMENT AND ADMINISTRATION
OF THE PLAN

This Plan shall be in effect from the date of this resolution to December 31, 2013,
Attached to this Plan is a Resolution of the governing body of the Borough of
Woodbury Helghts approving this Plan (or such period of time, This Plan may be
amended from time 1o time. To the extent that any amendment is adopted by the
Borough Council, the Designated Officials are directed 1o supply copies of the
smendments to all of the parties who otherwise have received the copy of the
originally approved Plan, which smendment shiall be acknowledged in writing in
the same manner as the original Plan was 0 ncknowledged.

The Chief Financinl Officer shall doposit or invest the monies of the Borough of
Woodbury Heights as designated or authorized by the Plan, and shall, thereafter,
be relieved of any liahility for loss of such monies due 16 the insolvency or
closing of any depository designated by, or the decroase in value of any
investments anthorized by the Plan,

Any official of the Borough involved in the designation of the déepositories, or in
the authorization for investments as permifted punspant to the Plan, or any
combination of the proceeding, who has a material, business, or personal
relatipnship with the organization, shall disclose the relationship o the Borough

s appropriate,



