BOROUGH OF WOODBURY HEIGHTS

RESOLUTION 4 -2014

WHEREAS, N.J.S.A. 40A:5-14 mandutes that the Governing Body shall, by Resolution
passed by a majority of the membership theteaf, approve o Cash Management Plan.

NOW, THEREFORE, BE IT RESOLVED by the Botough of Woodbury Heights as
follpws:

L The attached Cash Management Plan will guide the investment of idle
funds of the Borough of Woodbury Heights

r The attoched Cash Management Plan includes a policy Statement 1o guide
its implementation.

3. The Chief Financial Officer will administer the plun.
4, The Plan is subject to anmusl sudit; snd

BE IT FURTHER RESOLVED that a certified copy of this resolution with Cagh
Management Plan stiached shall be forwarded to the fotlowing:

A The Mayor and Borough Council

B. The Auditor

C. All appropriate depositories

A'rru'sr;g L ]Q,;—,q »

JANET PIZZI, BOROUGH CLER

CATIO
The foregoing Resalution was duly adopted 5'5 the Bowmough Council of the
Barough of Woodbury Heights at a Reorganization Meeting held on phe 4% Day

of January, 2014, '




CASH MANAGEMENT PLAN
OF
BOROUGH OF WOODBURY HEIGHTS
COUNTY OF GLOUCESTER
NEW JERSEY

STATEMENT OF PURPOSE

This Cash Management Plan ( the “plan’ ) has been prepared ptrsusnt o the
provisions of NJSA, 40A:5-14 in order 1w set forth the basis for deposits
( ‘depositg’ ) and permitied investments ( ‘investments' ) of certain public funds
of the Borough of Woodbury Heights pending the use of such funds for the
mtencled purposes. The plan is intended to dssure that all such public funds are
deposited m interest boaring accounts or permitted investments. The intent of the
Plan is to provide that the detisions made with regard to the Deposits and the
Permitted Investments will be made in n manner intended to lnsure the ety umd
presecvation of principal value, the liquidity (reparding its availability for the
intended purpose) and the maximum investiment return within such limits. The
plan ix intended to insure that any deposit or permitted investment matures within
the time period that spproximates the prospective need for the funds deposited or
invested so that thiere 3% nol o risk 1o the market value of such deposits or
permitted investments,

IDENTIFICATION OF FUNDS AND ACCOUNTS TO BE COVERED BY
THE PLAN
The Plan i5 intended w. cover the deposit and or invesiment of the following
govermnmental fand types uml aceounts of the Borough of Waoodbury Heights as
follows:
Current Fund Bank Account
Payroll Bank Account
Water/Sewer Utility Bank Account
Dog Bank Fund
General Capital Bunk Account
Water/Sewer Capital Pund
Drug and Alcohol Education Bank Account
Tax Lien Redemption Bank Account
Unemployment Trust Bank Account
Street Opening Bank Account
_ Borough Clerk’s Specinl Account
Ouiside Employment of Mimicipal Police Officers Bank Account
Water/Sewer Clerk Bunk Account
General Disbursements Bank Account
Tax Lien Premium Bank Acoount
Park Bank Account
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Master Escrow Baitk Account
Trust Other Bank Account
Police Forfeiture Fund Bank Account
Municipal Court Bail Bank Account
Municipal Cownt Regular Bank Account

DESIGNATION OF OFFICIALS OF THE BOROUGH OF WOODBURY
HEIGHTS AUTHORIZED TO MAKE DEPOSITS, INVESTMENTS,
WITHDRAWS, AND ELECTRONIC TRANSFERS UNDER THE PLAN
The Chief Financial Officer of the Horough of Woodbury Heights shall be charged
with the administering of this plan, The Chief Financial Officer shall monitor all
deposits und investments for consistency with this plan.

No person shall engage in an investment transdetion involving the Borough of
Woodbury Heights funds excepi as directed or authorized by the Chief Financial
Officer. Prior 1o muking such deposits or permitted investments, all suthorized
depositories or investment facilities shall be supplied with # written copy of this
plan. which shall be acknowledged in writing by such particy and a copy of such
acknowledgement shall be kept on file with the Borough

Curnrent Fund Bank Account
~ Payroll Bank Account
Water/Sewer Utility Bunk Account
Dog Bank Fund
Gieneral Capital Bank Account
Watcr/Sewer Capital Fund
Drug and Alcohol Educution Bank Account
Outside Employment of Municipal Police Officers Bank Account
General Dishursements Bank Account
Park Bunk Account
Master Escrow Baok Aceount
Trust Other Bank Account
Palice Forfeiture Fund Bank Account

The above listed accounts (section A} of the Borough of Woodbury Heights shall
have the following individuals as the designuted official custodions and signatories
of the same:

I Harry W. Elton, Jr., Mayor

2. William € Packer, Jr, Council Chairmun of the Finance and
Administration Commitiee

Victaria Holmstrom, Chief Financial Officer

Janet Logan-Pizzi, Deputy Treasuter
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The following designated officials are responsible for the authorization of
electronic transfers ol the above listed nccounts (section A).

I Victoria Holmstrom, Chiel Financial Officer

2. Janel Logan-Pizzi, Deputy Treasurer

The Borough requires that two signatures are present an all checks authorized by

the Borough for the abave list of accounts (section A). The signatures shall be of
the. Mayor (Harry W. Elton, Jr). or Council Chaimman of the Finance and

Administration Conmittée (William C. Packer, Jr.) and the Chief Financial Officer

(Victoria Holmstrom) or Deputy Treasurer (Janet Logan-Pizzi). The signature of
the Mayor may be affixed to checks with a manual stamp which will he held by the

CFO in a secure locution.

B) Unemployment Trust Bank Account
Water/Sewer Clork Bank Account
Street Opaning Bank Account
Borough Clerk’s Special Account
Tax Lien Redemption Bank Account
Tax Lien Premium Bank Account

The above listed accounts (section B) of the Borugh of Woodbury Heights shall have
the following individuals as the designuted official custodians amd signatories of the
SEme!

> Victoria Holmstrom, Chief Financial Officer
2 Janet Logan-Pizzi, Deputy Treasurer

The following designated officinls are regponsible for the authiorization of
electronic transfers of the sbove listed acoounts (section B):

L Victorin Holmstrom, Chief Financial Officer

2, Janet Logan-Pizzi, Deputy Treasurer

The Borough requires that one signature be present on all cheeks authorized by
the Borough for the above fist of accounts (section B). The signatures shull be of the
Chief Financial Officer (Victoris Holmstrom) ot Deputy Treasuree (Janct Logan-Pizal).

<) Municipal Court Bail Bank Account
Municipal Coust Regulnr Bank Account

The above fisted tccounts (section €') of the Borough of Woudbury Helghts shall have

the following individuats as the desiprated official custodinns and signatories of the
same:

L Carol Simy, Municipal Court Adminiitrtor



2 Thomas G. Heim, Municipal Court Judge

The following designated official in responsible for the suthorization of
clectronic transfers of the above listed accounts (section C);

L. Carol Sims, Municipal Court Administrator

The Borough requires that one signatire be present an all chicks suthorized by the
Borough for the above list of accounts (section C). The signatures shall be of the
Municipal Court Administrator (Carol Sims) or Municipal Court Judge

{Thomas G, Heim).

D)

Woodbury Heights Flexible Spending Account
The above listed accounts (section D) of the Borough of Woodbury Heights shall
have the following individuals as the designated official costodians and signatotios
of the same:

Harry W. Elton, Jr, Muyor
William € Packer, Jr, Council Chairman of the Finance and
Administration Committee
Vietoria Holmstrom, Chief Financinl Officer
. danet Logan-Pizzi, Deputy Treasurer
. Jason Goodroe, 2" Vice President (AFLAC)
. Robert M. Ottman, Sr. Vice President (AFLAC)

| U

L= CRLF TR S )

The following designuted officinis are responsible for the authorization of
electronic transfers of the above listed accounts (section D):

|. Victorin Holmstrom, Chief Financial Officer

2, Janet Logan-Pizzi, Doputy Treasurer

3. Jason Goodroe, 2™ Vice President (AFLAC)

4. Robert M. Ortmuon, Sr. Vice President (AFLAC)

The Borough requires that two signatures are peesient on all checks authortzed by
the Borough for the above Jist of accounts (section 13). The signutures shall be of
the Mayor (Harry W. Elton, Jr). or Council Chairman of the Finance and
Administration Committee (William C. Packer, Jr.) and the Chief Finangial Offices
(Victoria Holmstrom) or Deputy Treasurer (Janet Logan-Pizzi), The signature of
the Mayor tmay be affixed to checks with o manual stamp which will be held by the
CFO in a secure Incation
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DESIGNATION OF DEPOSITORIES

The Borough of Woodbury Helghls designates the following banks, which ure
merbers of the Gouvernmentul Unit Depository Protection Act (GUDPA):

1. Capital Bank of New Jersey
2. TD Bank

DESIGNATION OF BROKERAGE FIRMS AND DEALERS WITH
WHOM THE DESIGNATED OFFICIALS MAY DEAL

N/A

AUTHORIZED INVESTMENTS AND INVESTMENT POLICY

It shall be the responsibility of the Chief Financial Officer to unalyze the cash
flow and to invest funds in lmtmmen!s a5 designated below as 1o maximize
interest camings. When investing fumds in commureial banks, the Divector of
Finance and Revenue shall obtain # minimum of two (2) guotations and shall
mvest ot the institution offering the highest effective mte.

The Borough upproved the purchnse of the following investments to invest idle
funds of the Borough:
I - Certificates of Deposit with maturities less than 363 days
2« United Stutes Tressury Bills or Notes with maturities less than 365
days

SAFEKEEPING CUSTODY PAYMENT AND ACKNOWLEDGMENT OF
RECEIPT OF PLAN

To ‘he extent that any Deposit or Parmitted Investment involves a document or
sccumy which is not physicaily held by the Borough of Woodbury Heights, then
such instrument or security shall be covered by a custodial agreement with an

independent thind party, which shall be o bank or financial mstitution, in e Stie

of New Jersey.  Soch institution shall provide for the designation of such

imvestments in the name of the Borough of Woodbuiry Heights 10 assure that there



is oo unputhorized use of the funds or the Permitted Investments or Deposits.
Purchase of any method o insure that such Permitted Investments are cither
received by the Borough of Woodbury Heights or by a third party custodian prioe
to or upon the release of the Borough of Woodbury Helghts® funds.

To assure thit all parties with whom the Borough of Woodbury Heights deals
cither by way of Deposits or Permitted lovestiments are uware of the autharity and
the limits sot forth in this Plan, all such parties shall be supplied with a copy of
this Plan in writing and all such parties shadl acknowledge the recoipt of that Plan
in writing, a copy of which shall be on file with the Borough.

REPORTING REQUIREMENTS

Esch month during which this Plun is in effect, the Chief’ Financial Officer shull
supply to the governing body of the Borough of Woodbury Heights s written
report of uny Deposits or Permitted Investments made pursuant to this Plan,
which shall include, at n minimum, the following information:

A.  The name of any institution holding funds of the Borough of Woodbury
Heights as-a Deposit or a Permitted Investment.

B. The amount of securities or Deposits purchased or sold during the
immediately preceding manth,

C. The class or type of securnties purchused or Deposits made.

D.  The book value of such Deposits or Permitted Investments.

E The corned mcome on such Deposits or Permitted Investmients. To the
extent that such arounts are actually carned at maturity, this repon shall
provide an accrual of yuch eumings during the immediately preceding
month.

F. The fees incurred to undermke such Deposits or Permittied Investments.

G.  The market value of all Deposits or Permitted Investments as of the end of
the immediately preceding month.

H. All other information which musy be deemed ressonable from time (o time
by the governing body of the Borough of Woodbury Heights



TERM OF PLAN, APPROVAL, AMENDMENT AND ADMINISTRATION
OF THE PLAN '

This Plan shall be in effect from the date of this resolution to December 31, 2014,
Attached w this Plan Is o Resolution of the governing body of the Borough of
Woudbury Heights npproving this Plan for such period of time. This Plan may be
amended from time to time. To the extent that any amendment fs adopted by the
Borough Council, the Designated Officials are directed 10 supply copies of the
amendments to all of the parties who otherwise huve received the copy of the
originally approved Plan, which amendment shall be ncknowledged in writing in
the same manner as the originil Plan wis 80 acknowledged.

The Chief Financial Officer shall deposit or invest the monies of the Borough of
Woodbury Heights as designated or authorized by the Plan, and shall, thereatter,
be relieved of any liability for loss of such monies due to the insolvency or
closing ol any depository designated by, or the dectease in value of any
investments authorized by the Plan. '

Any official of the Borough involved in the designation of the depositories, or in
the nuthorization for Investments as petmitted pursuant to the Plan, o iy
combination of the procesding, who bhas o muterial, business; or personal
relationship with the organization, shall disclose the relationship w0 the Borough
as appropriile.



