BOROUGH OF WOODBURY HEIGHTS
RESOLUTION 101 - 2013

A RESOLUTION AMENDING THE CASH MANAGEMENT PLAN

WHEREAS, N.J.S:A. 40A:5-14 mandates that the Governing Body shall, by Resolution
passed by a majority of the membership thergof, approve a Cash Management Plan.

NOW, THEREFORE, BE IT RESOLVED by the Borough of Woodbury Heights as

follows:

. Theattached Cash Management Plan will guide the investment of idle
funds of the Borough of Woudbury Helghts

2 The attached Cash Mansgement Plan includes a policy Statement 1o guide
its implementation,

3. The Chief Financial Officer will administer the plan.
4, The Plan i3 subjoct to mnnual audit; and

BE IT FURTHER RESOLVED fhat u centified copy of this resolution with Cash
Management Plan aftsched shall be forwarded to the following:

A.  The Mayar and Borough Council
B. The Auditor

C All appropriate depositories

BORQUGH OF WOOPBURY HEIGHTS

CERTIFICATION
'The foregoing Resolution was duly adopied by the Borpugh Council of the
Barough of Woodbury Heights at o Regular Meeting held on the 17"
2013,



i

CASH MANAGEMENT PLAN
OF |
BOROUGH OF WOODBURY HEIGHTS
COUNTY OF GLOUCESTER
NEW JERSEY

STATEMENT OF PURPOSE

This Cash Management Plan ( the ‘plan’ ) has been prepared pursuant to the
provisions of NJ.S.A. 40AiS-14 in order o Net forth the basis for deposits
( *deposits’ ) und permitted investments ( ‘investments’ ) of certuin public funds
of the Borough of Woodbury Heights pending the use of such funds for the
intended purposes. The plan iy intended to assure that all such public funds wre
deposited in interest bearing sceounts or petmitted investments, The intent of the
Plan is to provide that the decisions made with regard o the Deposits and the
Permitted Investments will be made in s manner intended 10 insure the safety and
preservation of principal value, the liquidity (regarding its avnilability for the
intended purpose) mnd the maximum investment return within such fimits, The
plan is intended 1o insure thit any deposit of permitted mvestment matures within
the time period that approximates the prospective need for the funds deposited or
invested so that there is oot a risk 1o the market value of such deposits or
pcmutted inves_tmcmsa

DENTIFICATION OF FUNDS AND ACCOUNTS TO BE COVERED BY
THE PLAN _
The Plan s intended 10 cover the deposit and or invesiment of the following
governmental fund types and accounts of the Borough of Wdodbury Heights s
fullows:
Current Fund Bank Account
Payroll Bank Account
Water/Sewer Utility Bank Account
Doy Bank Fund
General Capital Bank Account
Water/Sewer Capital Fund
Drug and Alcohol Education Bank Account
Tax Lien Redemption Bank Account
Unemplayment Trust Bank Account
Streer Opening Bank Account
Borough Clerk’s Special Account
Outside Employment of Municipal Police Officers Bank Account
Water/Sewer Clerk Bank Account
General Disbursements Bank Account
Tax Lien Premium Bank Account
Park Bank Account

L



Master Esorow Bank Account
Trust Other Bank Acootnt
Police Forfoiture Fund Bank Account
Municipal Court Bail Bank Account
Municipal Court Regular Bunk Account

11l  DESIGNATION OF OFFICIALS OF THE BOROUGH OF WOODBURY
HEIGHTS AUTHORIZED TO MAKE DEPOSITS, INVESTMENTS,
WITHDRAWS, AND ELECTRONIC TRANSFERS UNDER THE PLAN
The Chicf Financial Otficer of the Borough of Woodbury Heighits shall be charged
with the administering ol this plan. The Chief Financial Officer shall monitor all
depasits and investments for consistency with this plan .

No persan shall engage in an investment transaction inyvalving the Borough of
Woxsdbury Heights funds except as directed or autharized by the Chief Financial
Officer. Prior to moking such deposits or permitted investments, all suthorized
depositories or investment fucilities shall be supplied with a written copy of this
plan, which shall be scknowledged in writing by such parties and a copy of such
acknowledgement shall be kept on file with the Borough

A)
Current Fund Bank Accoum
Payroll Bank Aceount
Water/Sewer Utility Bank Aceount
Dog Bank Fund
General Copital Bank Account
_ ‘Water/Sewer Capital Fund
Preug and Alcoho) Education Bank Accoum
Outside Employment of Municipal Police Officers Bank Account
General Disbursements Bank Account
Park Bank Account

Trust Other Bank Account

Police Forfetture Fund Bank Account

The above listed nccoums (section. A) of the Borough of Woodbury Heights shall
have the thllowing individuals as the designated official custodinns and signatories
of the same

1. Harry W, Elton, Jr., Mayor

2. William €. Packer, Jr., Council Chairman of the Finmnee and
Administration Commitles

3. Vlictoria Holmstrom, Chief Financinl Officer

4. Janet Logan-Pizzi, Deputy Treasurce



The following designated officinly ate responsible for the suthorization of
electronic transfers of the above lsted sccounts (section A):

1. Victoria Holmstrom, Chief Financial Officer

2. Janet Logan-Pizzd, Deputy Trensuror

The Borough requires that two signatures are present on all checks puthorized by
the Borough for the above list of accounts {section A). The signatures shall be of
the Mayor (Harry W Elton, Jij) or Council Chairman of the Finance and
Administration Committee (William C. Packer, Jr.) und the Chief Financial Officer
(Victotia Holmstrom) or Doputy Treasurer (Junet Logan-Pizzi). The signature of
the Mayor may be affixed to checks with a manual stamp which will be held by the
CFO in o sccure location.

B) Unemployment Trust Bank Account
‘Water/Sewer Clerk Bank-Account

Street Opening Bank Account
Borough Clerk's Special Acdoun

The shove listed accounts (section B) of the Borough of Woodbuyy Heights shall have
the following individunls as the designated official custoduinys sod signatories of the
SAMD;

1. Victoria Holmstrom, Chief Financial Officer
2 Janet Logan-Piza. Doputy Treasurer

The following designated officials are responsible for the authorization of
clectronic transfers of the ubove fisted accounts (section B):

L Viectoria Hotmstrom, Chief Financial Officer

2 Janet Logan-Pizzi, Deputy Treasurer

The Borough requires thut one signature be present on ull checks authorized by
the Botough Yor the above list of nccounts (section B). The signatures shall be of the
Chief Financial Officer (Victorin Holmstrom) or Deputy Treasurer (Janct Logan-Pizzi),

) Mumnicipal Cours Bail Bank Accotnt
Municipal Coutt Regular Bank Account

The above listed accounts (section C) of the Borough of Woadbury Heights shail have
the following individuals as the designatied official custudiany and signatories of the
same:

I. Carol Sims, Mumeipal Court Administrator
2 Thomas G. Heim, Municipal Court Judge

The following designated official s respansible for the suthorization of



clectronic transfers of the above listed secounts (section C):

L Carol Sims; Municipal Count Admimsteator

The Barough requires thist one signature be peesent on all checks suthorized by the
Borough far the above list of sccounty (section C). The signatures shall be of the

Municipa

| Court Administrator (Carol Sims) or Municipal Court Judge

{Thomas (i, Heim),

D)

Woodhury Heights Flexible Spending Account
The above listed secounts (2ection D) of the Borough of Wdodbury Heights shall
have the following individuals as the designated official custodinns and signmories

of the same;

I Hamry W. Elton, Jr., Mayor

2 William C. Packer, Jr., Council Chairman of the Finance and
Adminisuaton Committee

3 Victoria Holmstrom, Chiel Financial Officer

4. Janet Logan-Pizzi, Deputy Treasurer

5. Jason Goodroe, 2™ Vice President (AFLAC)

6. Robert M. Ouman. Sr, Vice President (AFLAC)

The following designated officials ure responsible for the authorization of
electronic transfers of the sbove Hsted accounits (section D).

1. Victona Holmstrom, Chief Financtal Officer

2. Janct Logan-Pizzi, [)cpm) Treasurer

3. Jason Goodroe, 2™ Vice President (AFLAC)

4. Robert M. Ottman, St Vice President (AFLAC)

The Borough requires that two signatures are present on all checks authorized by
the Borough for the sbove list of necounts (sectivn D). The signatures shall be of
the Mavor (Hurry W, Elton, Jr). or Council Chairman of the Finance and
Adntinistration Committee (William C. Packer, Jr)) and the Chief Financial Officer
(Victoria Holmstrom) ur Deputy Treasurer (Janet Logan-Pizzi),  The signatare of
the Mayor may be affixed 10 chocks with & manval stamp which will be held by the
CFO in a secure location,

Tax Lien Redemption Bank Account

Tiax Lien Premium Bank Account

The above listed secounts (section ) of the Bomugh of Woodbury Heights shall
have the following individuals ns the designated official custodian and signatory
of the same:

Victorin Holmstrom, Chief Fimancial OfficerTax Collector
Junet Logan-Piza, Deputy Treasurer



The following designated officials are responsible for the authorization of
electronic transfors of the above listed accounts (section E):

1 Victorin Holtmstrom, Chief Finameial Officer

2. Janet Logan-Pizzi, Deputy Treasurer

The Borouph requires that one signature be present on all checks suthorized by the
for the abave Hst of accounts (section ), The signature shall be of the Borough
Tax Collector (Christine A. Helder) or Chief Financial Officer (Victoria Holmstrom).

F) Master Escrow Account
The above listed account (section I7) of the Borpugh of Woodbury Heights shall
have the Tollowing individuals us the designuted official custodian and signatory
of the sume:

Anmne Deeck, Land Use HBoard Secretary
Victoria Holmstrom, Chief Financial Officer

The following designated officials are responsible for the suthorizanon of
vlectronic trandfers of the above listed accounts (section F);

I, Anrie Deeck, Land Use Bourd Seeretary

2. Victoria Holmstrom, Chiel Financial Officer

The Borough requires that ope signature be present on alf checks authonzed by the
Borough for the above list of sccounts (section F). The signature shall be of the Borough
Land 1/se Bourd Seeretary (Anne Deeck) or Chief Financial Officer (Victoria
Holmstrom).

IV DESIGNATION OF DEPOSITORIES

The Barough of Woodbury Heights desipnates the following banks, which are
members of the Governmental Unit Depository Protection Act (GUDPAY:

I Capital Bunk of New Jersey
2, T Bank
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DESIGNATION OF BROKERAGE FIRMS AND DEALERS WITH
WHOM THE DESIGNATED OFFICIALS MAY DEAL

N/A
AUTHORIZED INVESTMENTS AND INVESTMENT POLICY

[t shall be the responsibility of the Chief Financial Officer to analyze the cash
flow and to invest funds in instruments us designated below as 10 maximize
interest earnings. When investing funds in commercial bunks, the Director of
Finance and Revenus shall obtain a minimum of two (2) quotations and shall
invest at the institution offering the highest effective rte.

The Borough spproved the purchase of the following investments 1o invest idle
fiinds of the Borough:
| — Certificates of Deposit with maturities less thin 365 days
2 . United States Treasury Billy or Notes with maturities less than 365
duys

SAFEKEEPING CUSTODY PAYMENT AND ACKNOWLEDGMENT OF
RECEIPT OF PLAN

To the extent that any Deposit or Peemitted fnvestment involves a document or
security which is nat physically held by the Borough of Wondbury Heights, then
such instrument or security shall be covered by # custodial agreement with an’
independent third party, which shall be o bank or financial institution, in the State
of New Jersev, Such institution shall provide for the designation of such
nvestments in the name of the Borough of Woodbury Heights 1o assure that there
is no wnauthorized use of the funds or the Permitted lnvestments or Deposits,
Purchuse of uny method 10 instre thiat such Permitted Investments are either
received by the Borough of Woodbury Heights or by a third party custadiam prior
to or-upon the release of the Borough of Woodbury Heighis® funds.

To assure that all parties with whom the Borough of Woodbury Heights deals
either by way of Depusits or Permitted Investments-are aware of the authority and
the limits set forth in this Plun, all such parties shall be supplied with a copy of
this Plan in writing and all such partics shall sckaowledge the receipt of that Plun
i writing, a copy of which shall be on file with the Borough.

REPORTING REQUIREMENTS

Each month during which this Plan is in ¢ffect, the Chief Financial Officer ¢ shall
supply to the governing body of the Borough of Woodbury Heights o written
report of nny Deposits or Permitied Investments made pursuant to this Plan;
which shall include, at a minimum, the following information:



A, The name of any ingtitution holding funds of the Borough of Woodbury
Heights as a Deposit or o Permitted fovestment.

B Theamount of securities or Deposits putchased or sold during the
immediately preceding month.

C.  The cluss or type of securities purchased or Deposits mads
D. e book value of such Deposits or Permitted Investments.

E. The cwned income an such Deposits or Permitted Investments. To the
extent that such smounts are actually earned at maturity, this repart shall
provide an aocrual of such camings during the immedintely preceding
month.

F. The fees incurred 1o undertake such Doposits or Permitied Investments.

G,  The murket value of all Deposits or Permitted Investments as of the end of
the immedintely preceding month,

H. All other information which may be deemed reasonable from time to time
by the governing body of the Borough of Woodbury Heights

TERM OF PLAN, APPROVAL, AMENDMENT AND ADMINISTRATION
OF THE PLAN

This Plin shall be in effect from the date of this resolution to December 31, 2013,
Attached to this Plan is o Resolution of the governing body of the Borough of
Woodbury Fleights approving this Plan for such period of time.  This Plan may be
pmended from time jo time. To the extent that any amendment is adopted by the
Borough Couneil, the Designated Officials ure directed to supply coples of the
amendments o all of the parties who otherwise have reecived the copy of the
eriginally approved Plan, which amendment shall be acknowledged in writing in
the same manner as the ariginal Plan was so acknowledged.

The Chief Fisancial Officer shall deposit or Invest the monies of the Borough of
Woodbury Heights as designited or suthorized by the Plan, and shall, thercafter,
be relieved of any liability for loss of such monies due to the Insolvency or
closing of any depository designated by, or the decresse in value of any
investments authorized by the Plan,

Any official of the Borough involved in the designation of the depositories; or in
the authbrization for investments as permitted pursuamt to the Plan, or mny
combination of the proceeding, who has & material, business, or personal
relationpship with the organization, shull disclose the relationship (o the Boraugh

as approprinte.



